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PREAMBLE 

THIS AGREEMENT entered into by the VILLAGE .OF ORLAND PARK 
(hereinafter referred to as the "Village" or the "Employer") and 
the INTERNATIONAL UNION OF OPERATING ENGINEERS (hereinafter 
referred to as "IUOE" or the "Uni on " ) on behalf of its 
affiliated LOCAL 399, has as its purpose the promotion of 
harmonious relations between the Employer and the Union; the 
establishment of an equitable and peaceful procedure for the 
resolution of differences; and the establishment of an entire 
agreement covering rates of pay, hours of work and conditions of 
employment applicable to bargaining unit employees. 

Therefore, in consideration of the mutual promises and 
agreements contained in this Agreement, the Employer and the 
Union do mutually promise and agree as follows: 

ARTICLE I 

RECOGNITION 

Section 1.1. Union Recognized . The Employer recognizes the 
Union as the sole and exclusive bargaining agent for the purpose 
of establishing salaries, wages, hours and other conditions of 
employment for the bargaining unit described below: 

Included Employees: All full-time secretarial and clerical 
employees. 

Excluded Employees: Administrative Assistant to Village 
Manager, Admini strative Assistant to Mayor, Assistant 
Village Clerk, Administrative Assistant to Chief of Police, 
Administrative Assistant to Director of Public Works, 
Administrative Assistant to the Director of the Finance 
Department, Administrative Clerk (Formerly Clerk Typist II) 
assigned to the Village Manager's Office, al l part - time 
employees, supervisory, confidential, and managerial 
employees as defined in the Illinois Public Labor Relations 
Act and all other Village employees. 

Section 1 . 2. Classification Not Guaranteed The 
classifications or job titles used above are for descriptive 



purposes only . Their use is neither an indication nor a 
guarantee that these classifications or titles will continue to 
be utilized by the Employer. position classification description 
of duties shall be defined to read "performs other duties as 
required or assigned which are reasonably within the scope of 
the duties enumerated herein . " 

Section 1.3. New Classifications The Employer shall 
promptly notify the Union of its decision to implement any and 
all new classifications pertaining to work of a nature performed 
by employees in the bargaining unit. If the new classification 
is a successor title to a class i fication covered by the 
Agreement and the job duties are not significantly altered or 
changed, the new classification shall automatically become a 
part of this Agreement . 

If the new classification contains a significant part of 
the work now being done by any of the classifications covered by 
this Agreement, or whose functions are s i milar to employees in 
this bargaining unit, and the union notifies the Employer of a 
desire to meet within ten (10) days of its receipt of the 
Employer's notice, the parties will then meet to review the 
proposed classification and if unable to reach agreement as to 
its inclusion or exclusion from the unit, the Employer shall be 
free to implement its decision and the Union shal l be free to 
challenge that decision before the I l lino i s State Labor 
Relations Board. If the inclusion of the proposed 
classification is agreed to by the parties or found appropriate 
by the Illinois State Labor Relations Board, the parties shall 
then negotiate as to the proper rate of pay for the 
classification with the Village free to assign a temporary rate 
pending resolution of negotiations. Article XVI, No Strike - No 
Lockout, shall continue in effect during these negotiations. If 
the parties fail to reach agreement in their negotiations, 
Management may institute its rate and the Union may file a 
grievance at Step 3 of the grievance procedure within ten (10) 
calendar days of notification of Management's dec i sion. An 
arbitrator shall not change management's rate unless it is 
clearly unreasonable. 

Section 1.4. Duty of Fair Representation The Union agrees 
to fulfill its duty to fairly represent all employees in the 
bargaining unit regardless of union membership. The Union 
further agrees to indemnify and hold harmless the Vill.age from 
any and all liability, including monetary damages, resulting 
from any failure on the part of the Union to fulfill its duty of 
fair representation. 



Section 1.5 . Gender Unless the context in which they are 
used clearly requires otherwise, words used in this Agreement 
denoting gender shall refer to both the masculine and feminine . 

Section 1 . 6. Dignity and Respect 
Union will recognize and respect each 
dignity of all employees. 

ARTICLE II 

The Employer and the 
other's dignity and the 

UNION SECURITY AND RIGHTS 

Section 2.1. Dues Checkoff While this Agreement is in 
effect, the Village will deduct from each employee's pay check 
once each pay period an amount no more than .the appropriate 
portion of the regular monthly Union dues for each employee in 
the bargaining unit for whom there is on file with the Village a 
voluntary, effective checkoff authorization in the form set 
forth in Appendix A of this Agreement. The amounts so deducted 
shall be forwarded monthly by the Village within twenty (20) 
calendar days of the deduction, to the Union at the address 
designated by the Union, together with a list of names (and 
amounts) for whom deductions have been made. The actual amount 
deducted, as determined by the Union, shall be the same amount 
for each employee in order to ease the Employer's burden of 
administering this provision. If the employee has no earnings 
due for that pay period, or if the employee is on disability or 
receiving workers' compensation, the Union shall be responsible 
for collecting said dues. The Union agrees to refund to the 
employee any amount paid to the Union in error on account of 
this dues deduction provision. The Union may change the fixed, 
uniform dollar amount, which shall be considered the regular 
monthly dues once each year during the life of this Agreement. 
The Union will give the Village thirty (30) days' notice of any 
such change in the amount of uniform Union dues to be deducted. 

Section 2.2. Fair Share Deductions Employees covered by 
this Agreement who are not members of the Union paying dues by 
voluntary payroll deduction shall be required to pay in lieu of 
dues, their proportionate fair share of the costs of the 
collective bargaining process, contract administration and the 
pursuance of matters affecting wages, hours and conditions of 
employment in accordance with the applicable Labor Relations 
Act. The fair share payment, as certified by the Union, shall 
be deducted by the Employer from the earnings of the non-member 
employees (see Appendix A). The aggregate deductions of the 
employees and a list of their names, addresses and social 
security numbers shall be remitted monthly to the union at the 



address designated in writing to the Employer by the Union. The 
Union shall advise the Employer of any increase in fair share 
fees in writing at least fifteen (15) days prior to its 
effective date. The amount constituting each non-member 
employee's share shall not exceed dues uniformly required to 
Union members. 

Section 2.3. Religious Exemption Should any employee be 
unable to pay their contribution to the Union based upon bona 
fide religious tenets or teachings of a church or religious body 
of which such employee is a member, such amount equal to their 
fair share shall be paid to a non-religious charitable 
organization mutually agreed upon by the employee affected and 
the Union. If the Union and the employee are unable to agree on 
the matter, such payments shall be made to a charitable 
organization from an approved list of charitable organizations. 
The employee will on a monthly basis furnish a written receipt 
to the union that such payment has been made. 

Section 2.4. Notice and Appeal The Union agrees to provide 
notices and appeal procedures to employees in accordance with 
applicable law. 

Section 2.5. Union Indemnification The Union shall 
indemnify, defend, and hold the Employer harmless against any 
claim, demand, suit or liability arising from any action taken 
by the Employer in complying with this Article. 

Section 2.6. Union Access One Union representative, and 
his or her successor (s) as designated by the Union, shall have 
access to the premises of the Village in order to help resolve a 
serious dispute or problem. In order to receive access, the 
representative must provide advance notice to the Village 
Manager or his designee and make arrangements not to disrupt the 
work of employees on duty. The representative may visit with 
employees during their non- working periods if such visit does 
not disturb the work of any employees who may otherwise be 
working. 

Section 2.7. Union Bulletin Boards The Village will make 
available appropriate space for the posting of official Union 
notices of a non-political, non-inflammatory nature on existing 
Village bulletin boards where bargaining unit employees normally 
work. The Union's use of the designated bulletin boards for 
such purpose shall be restricted to the following: 

(a) Notice of Union recreational and social activities; 



(b) Notice of Union elections and results of such 
elections; 

(c) Notice of Union appointments; 

(d) Notice of Union meetings, committee meetings and 
reports and minutes of said meetings; and 

(e) If the Union desires to post any other information or 
material, the Union shall first submit the same to the 
Village Manager or his designee for approval. The 
Village Manager or his des i gnee shall only disapprove 
of a posting if he determines that the information or 
material submitted is of a partisan, political or 
defamatory nature. 

The Union will limit the posting of Union notices on 
Village premises to such bulletin boards. The Union's 
Spokesperson shall be identified in writing by the Union within 
thirty (30) days of the execution of the Collective Bargaining 
Agreement and shall be the sole union official authorized to 
post notices on such bulletin boards, and one (1) such official 
shall date and initial all such postings . 

Section 2.8 . Information to the Union On a quarterly 
basis, the Village shall make accessible to the Union written 
information concerning new hires, layoffs, promotions, 
transfers, recalls from layoffs, suspensions, discharges and 
terminations which directly pertain to bargaining unit 
employees. This information shall consist of the name of the 
employee, nature of action taken, and the effective date of said 
action. 

ARTICLE III 

MANAGEMENT RIGHTS 

Section 3.1. Management Rights Except as specifically 
limited by the express provisions of this Agreement, the Village 
retains traditional rights to manage and direct the affairs of 
the village in all of its various aspects and to manage and 
direct its employees, including but not limited to the 
following: to plan, direct, control and determine all the 
operations and services of the Village; to supervise and direct 
the working forces; to establish the qualifications for 
employment and to employ employees; to schedule and assign work; 
to determine the workweek of employees and to establish the 
starting and ending times of the workday; to assign or to 



transfer employees within the Village; to establish work and 
productivity standards and, from time to time, to change those 
standards; to assign overtime; to lay-off or relieve employees 
due to lack of work or funds or for other legitimate reasons; to 
determine the methods, means, organization and number of 
personnel by which such operations and services shall be made or 
purchased; to contract out for goods and services; to make and 
enforce reasonable rules and regulations; to discipline, suspend 
and discharge employees for just cause (probationary employees 
without cause); to change or eliminate existing methods, 
equipment or facilities; and to take any and all actions as may 
be necessary to carry out the mission of the Village in 
situations of civil emergency conditions as may be declared by 
the President of the Board of Trustees or the Village Manager, 
which actions may include the suspension of the provisions of 
this Agreement provided that wage rates and monetary benefits 
shall not be suspended and providing that all provisions of this 
Agreement shall be immediately reinstated once a civil emergency 
condition ceases to exist. 

The exercise of the foregoing powers, rights, authorities, 
duties and responsibilities by the Village, the adoption of 
policies, rules, regulations and practices in furtherance 
thereof, shall be limited only by the specific and express terms 
of this Agreement and then only to the extent such specific and 
express terms hereof are in conformance with the Constitution 
and laws of the State of Illinois and the Constitution and laws 
of the United States. 

ARTICLE IV 

REST PERIODS 

Section 4.1. Rest Periods All employees' work schedules 
shall provide for rest periods which each Department has 
traditionally done in the past and will continue to do so. 

ARTICLE V 

SUBCONTRACTING 

Section 5.1. General Policy It is the general policy of 
the Village to continue to utilize its employees to perform work 
they are qualified to perform. However, the Village reserves 
the right to contract out any work it deems necessary in the 



interest of efficiency, economy, improved work product or 
emergency. 

Section 5.2. Notice of Discussion Except where an 
emergency situation (including natural and/or man-made 
disasters) exists, before the Village subcontracts work in a 
general area, where such subcontracting would result in the loss 
of any existing bargaining unit employees, the Village will 
notify the Union and offer the Union an opportunity to meet and 
discuss the desirability of subcontracting such work. Such 
discussion may include, among other items, the availability of 
bargaining unit employees and equipment, and the relative 
economic costs. 

ARTICLE VI 

MEAL PERIODS 

Employees will be allowed, with the approval of their 
supervisor, to use alternate work hour schedules. 

All employees shall be granted a minimum thirty (30) minute 
unpaid meal period during each work shift . This meal period 
shall be taken at a time approved in advance by an employee's 
immediate supervisor outside the bargaining unit. Time granted 
for meal periods shall include any travel time utilized by the 
employee during the meal period. When appropriate, the meal 
period shall be scheduled at the middle of each shift or regular 
work day. 

Subject ~to the foregoing conditions, the Employer shall 
provide an unpaid one-half (1/2) hour meal period to any 
employee who is requested to, and does, work four (4) hours 
beyond his regular quitting time. The employee shall be 
furnished additional unpaid meal periods of one-half (1/2) hour 
each every eight (8) hours thereafter while he continues to 
work. In all instances, the employee will buy the meal. 

If the employee is requested to and does work through his 
meal period, the employee will be given a later meal period or 
equivalent time off during the shift. If the employer schedules 
the missed meal period in the last thirty (30) minutes of the 
shift at the employer's option, the employer may allow the 
employee to leave. If the employer is unable to reschedule the 
meal period, the employer will pay the employee one and one-half 
(1 1 / 2) times the employee's regular hourly rate of pay for the 
meal time missed. 



ARTICLE VII 

HOLIDAYS 

Section 7.1. HOlidays The following are paid holidays for 
eligible employees: 

New Year's Day 
Memorial Day 
Independence Day 
Labor Day 
Thanksgiving Day 
Friday following Thanksgiving Day 
Christmas Eve 
Christmas Day 
New Year's Eve 

Section 7.2. Floating HOlidays Effective on and after 
January 1, 1998, eligible employees shall be entitled to two (2) 
floating holidays during each calendar year. This floating 
holiday is a regular day off with pay. Employee requests to 
utilize floating holidays under this section shall be submitted 
in advance to the Department Director or his designee for 
approval and may only be taken in full day increments. 

Section 7.3. Holidays on Weekends Whenever any of the 
holidays listed above fallon Saturday, the preceding Friday 
shall be observed as the holiday. When any of the holidays 
listed above fallon Sunday, the succeeding Monday shall be 
observed as the holiday. 

Section 7.4. Holiday Pay For each such holiday, when not 
worked, an eligible employee shall receive eight (8) hours pay 
at his regular straight-time hourly rate. For each such holiday 
in fact worked an eligible employee shall receive eight (8) 
hours holiday pay and one and a half (1-1/2) times his regular 
straight-time hourly rate for all hours worked. 

Section 7.5. Eligibility Requirements In order to be 
eligible for holiday pay, the employee must work the employee's 
regularly scheduled work day immediately preceding and 
immediately following the holiday, unless the employee is on a 
previously authorized absence or can provide proof of illness or 
an otherwise acceptable absence is established to the 
satisfaction of the Village. 

Section 7.6. Holiday Hours for Overtime Purposes For the 
purpose of computing overtime, all holiday hours worked or 



unworked for which an employee is compensated shall be regarded 
as hours worked . 

Employee Exclusion. The provisions of this Article are not 
applicable to those bargaining unit employees regularly 
scheduled to work less than forty (40) hours per week. 

ARTICLE VIII 

SENIORITY 

Section 8 . 1. Definitions Unless stated otherwise, 
seniority shall, for the purpose of this Agreement, be defined 
as an employee's length of continuous service as a full time 
employee with the Village since the employee's last date of 
hire. 

Section 8.2. Application of Seniority This provision 
shall govern filling of vacancies in the bargaining unit. In 
the event there is a permanent vacancy in a bargaining unit 
classification which the Village desires to fill or in the event 
the Village creates a new bargaining unit classification, notice 
of such vacancy shall be posted for five work days. The Village 
shall determine qualifications necessary for an employee to hold 
a bargaining unit position. During the posting period, 
non-probationary employees may apply for the vacancy on forms 
supplied by the Village. The Village may also advertise the 
position and accept applications from persons not employed by 
the Village. 

The Village will select a qualified bidder or applicant 
based upon qualifications, which shall be determined by the 
Village based upon factors including, but not limited to, 
examinations and interviewing. In addition, where 
qualifications among bidding bargaining unit employees are 
relatively equal, the senior bidder shall be selected. If, in 
the judgment of the Village, a non-bargaining unit employee 
(outside bidder) is demonstrably more qualified than a current 
Village employee bidding for the vacancy, the Village may hire 
the outside bidder. 

The Village may temporarily fill a vacancy while it is 
applying the procedure specified under this Section . An 
employee who is promoted pursuant to the job posting procedure 
shall observe a trial period on the new job which shall not 
exceed six months. The Village has the sole discretion to 
remove the employee during the trial period and in such event 



the employee shall be returned to his former classification, 
seniority permitting, or transferred to another classification. 

Section 8.3. Termination of Seniority Seniority and the 
employment relationship will be terminated when an employee: 

(a) quits; or 

(b) retires or is retired; or 

(c) is laid off for a period in excess of one (1) year; or 

(d) is discharged for just cause. 

The parties agree the following reasons, among others, 
constitute cause for discharge when an employee: 

1) is absent for three (3) consecutive working days 
without notifying the Village; 

2) is laid off and fails to notify the Village Manager or 
his designee of his intention to return within five 
(5) days after receiving notice of recall or who fails 
to return at the designated time; 

3) does not report to work within forty-eight (48) hours 
after the termination of an authorized leave of 
absence. 

Section 8.4. Probationary Period -- New Employees All new 
employees and those hired after loss of seniority shall be 
considered probationary employees until they complete a 
probationary period of six (6) months. The Employer may extend 
an employee 's probationary period at its discretion, if a 
probationary employee is absent for a period in excess of three 
(3) consecutive days. The extension shall not exceed one (1) 
month or the total number of days an employee was absent during 
the initial probationary period, whichever is greater. During 
the employee's probationary period, the employee may be 
represented by the Union except in cases of dismissal. 

A probationary employee shall not have seniority and may be 
terminated at the sole discretion of the Village, and such 
action shall not be subject to the grievance or arbitration 
procedure of this Agreement and does not require notice. After 
completion of the probationary period, an employee's seniority 
shall date back to the most recent date of hire and the 
employee's name shall be added to the seniority roster. 

Section 8.5. Seniority List The Village shall maintain and 
keep current a seniority roster noting the date of hire and 



current position by Division and job title and/or classification 
for all employees covered by this Agreement. A copy of this 
roster shall be posted at the time this Agreement becomes 
effective and an updated copy of the seniority roster shall be 
posted every twelve months by the Employer. The Union president 
or his designee shall be supplied with a copy of each roster 
which is so posted. The Village shall not be responsible for 
any errors in the seniority list unless such errors are brought 
to the attention of the Village Manager in writing within 
fifteen (15) working days after the seniority list is posted. 
However, the Village may correct a mistake in the seniority list 
after the fifteen (15) working days have expired when such a 
mistake is brought to the Village's attention, but such 
correction shall not affect in any way any action taken by the 
Village based upon the original seniority list or result in any 
liability on the Village's part for any action based on the 
original seniority list. 

Section 8.6. Layoff and Recall Notwithstanding any other 
provisions contained herein to the contrary, the Village in its 
discretion shall determine whether layoffs are necessary unless 
it is clearly established that such a determination is 
arbitrary. If it is determined that layoffs are necessary 
employees will be laid off in the following order: 

(a) probationary employees ; and 

(b) part-time employees not included in the bargaining 
unit who regularly perform the same duties as 
bargaining unit employees; and 

(c) bargaining unit employees regularly working less than 
forty (40) hours per week; and 

(d) in the event of further reductions in force, employees 
will be laid off from their affected job 
classification and Division and/or Branch in 
accordance with their seniority, skill and ability to 
perform the remaining work without further training. 
When two or more employees have relatively equal 
experience, skill, ability and qualifications to do 
the work without further training, the employee(s) 
with the least job classification seniority within the 
Division and/or Branch will be laid off first. 

Employees who are laid off shall-be placed on a recall list 
for a period of one (1) year. If there is a recall, employees 
who are still on the recall list shall be recalled, in the 



inverse order of their layoff, provided they are presently 
qualified to perform the work in the job classification and 
Division and/or Branch to which they are recalled without 
further training. 

If an employee is recalled to a position in a lower-rated 
job classification, he shall have the right to return to the job 
classification he held prior to being laid off in the event it 
subsequently becomes available, provided the employee has the 
current skill and ability to perform the work in question. 
Unless otherwise indicated, employees shall be compensated at 
the rate applicable to the job classifications to which they are 
recalled. The Village shall not hire new full-time employees in 
bargaining unit positions as long as there are still employees 
on the recall list who are presently qualified to perform the 
work in the affected job classification and Division and/or 
Branch and are willing to be recalled to said classification and 
are available to perform work immediately. 

Employees who are eligible for recall shall be given ten 
(10) calendar days' notice of recall and notice of recall shall 

be sent to the employee by certified or registered mail with a 
copy to the Union, provided that the employee must notify the 
Village Manager or his designee of his intention to return to 
work within five (5) days after receiving notice of recall. An 
employee's failure to notify the village of his intention to 
return to work within five days shall constitute a waiver of the 
employee's subsequent right to recall, unless otherwise mutually 
agreed between the Village and the Union. The Village shall be 
deemed to have fulfilled its obligations by mailing the recall 
notice by certified mail, return receipt requested, to the 
mailing address last provided by the employee, it being the 
obligation and responsibility of the employee to provide the 
Village with his latest mailing address. 

An employee whose job is being permanently eliminated or 
who is laid off in accordance with Section 8.6 may bump the 
least senior employee in the bargaining unit, provided the 
employee who is being laid off or whose job is being permanently 
eliminated has the skill, qualifications and ability in the sole 
opinion of the Employer essential to perform the job functions 
of the position of the employee being bumped. 



ARTICLE IX 

SICK LEAVE 

Section 9.1. Purpose Sick leave with pay is provided as a 
benefit in recognition that employees do contract various 
illnesses from time to time and that their financial resources 
may be diminished in such instances if pay is discontinued, and 
that it may not be in the best interest or health of the 
employee or fellow employees for them to work while sick. Sick 
employees are expected to remain at home unless hospitalized or 
visiting their doctor. Unfortunately, sick leave abuse 
sometimes occurs. The parties agree that sick leave abuse is a 
very serious offense which may result in discipline of an 
employee. sick time may also be used to care for a spouse, 
child, parent, family member residing at employee's home, or a 
medical appointment . Employees will make every attempt to 
schedule medical appointments at the beginning or end of the 
work day, if he or she cannot, the employee will give his 
supervisor two (2) weeks notice and the supervisor will respond 
in one (1) week. 

Section 9.2. Allowance Any employee contracting or 
incurring any non-service connected sickness or disability shall 
receive sick leave with pay. Employees shall be eligible for 
sick leave after completion of their probationary period with 
the Employer. 

Section 9.3. Days Earned in Accumulation Employees shall 
be allowed to accumulate any unused sick time with no maximum 
accumulation restriction. Sick leave cannot be taken before it 
is actually earned . 

Section 9.4. Rate of Payment Employees shall be paid 
eight (8) hours at one hundred percent (100%) of their regular, 
straight - time hourly rate of pay for each accumulated single day 
of sick leave properly utilized. The Village may require a 
doctor's slip attesting to an illness of three or more days 
immediately upon the employee's return from such leave. 

Section 9.5. Notification Except as otherwise noted 
herein notification of absence due to sickness shall be given to 
the Village as soon as possible on the first day of such 
absence, but no later than one-half (1/2) hour after the start 
of the employee's work shift. Failure to properly report an 
illness shall be considered as absence without pay and may 
subject the employee to discipline. Exceptions to the 



notification requirements set forth in this section may be made 
at the discretion of the Village. 

Section 9.6. Medical Examination The Village may, at its 
discretion, require an employee utilizing sick leave to submit 
at any time during such leave to an examination by a doctor or 
nurse designated by the Village, at the Village's expense. 

Section 9.7. Abuse of Sick Leave Abuse of sick leave is a 
serious matter. If proper notification is not given, or abuse 
is observed, any absence may be charged as leave without pay 
and/or may constitute cause for discipline. 

Section 9.8. Sick Leave Utilization All eligible employees 
shall be entitled to and receive compensation for eight (8) sick 
days annually beginning January 1st of each year. Paid time off 
for sick days may be used in no less than one (1) hour 
increments. Whenever sick time off is required for a medical 
appointment or treatment, the employees are responsible for 
notifyi ng their supervisor in advance and providing written 
verification from the doctor of the employee's appointment upon 
return to work. Any employee who is discharged or terminates 
their employment forfeits all sick leave accrued benefits. In 
the event an employee becomes ill during the work day, he/she 
will be entitled to use sick leave in less than one hour 
increments. 

Section 9.9. Sick Time Buy Back Upon an Employee's 
retirement, the Village will pay the retired employee the 
current straight time hourly rate or equivalent for every hour 
of sick time in excess of six hundred (600) hours, which the 
employee accrued . 

Section 9 . 10. Annual sick Leave Buy Back Effective January 
1, 2001 and payable after December 31, 2001 amend as follows: 
The Village, on an annual basis, will pay an employee the 
current straight time rate hourly rate or equivalent in whol e 
day increments for unused sick time as follows: 

Eight (8) accrued and unused sick days = 3 days sick 
pay 

Seven (7) accrued and unused sick days = 2 days sick 
pay 

Six (6) accrued and unused sick days = 1 day sick pay 

Five (5) or less accrued and unused sick days = 0 days sick pay 



If an employee elects to exercise this "Annual Sick Leave Buy 
Back" option only the remaining unused sick days after buy back 
from that year will accrue towards the employee's buy back upon 
retirement. The specific procedures for documenting sick leave 
usage and making application for Annual Sick Leave Buy Back 
payments shall be in accordance with such orders issued from 
time to time by the Village Manager. 

Section 9.11. Part-Time Employee Exclusion The provisions 
of this Article are not applicable to those bargaining unit 
employees regularly scheduled to work less than forty (40) hours 
per week. 

ARTICLE X 

LEAVE OF ABSENCE 

Section 10.1. Application for Leave Any request for a 
leave of absence shall be submitted in writing by the employee 
to the Village Manager or his designee as far in advance as 
practicable. The request shall state the reason for the leave 
of absence and the approximate length of time off the employee 
desires. Authorization for leave of absence shall, if granted, 
be furnished to the employee by his immediate supervisor and it 
shall be in writing. 

Section 10.2. Military Leave Military leave shall be 
granted in accordance with applicable law. 

Section 10.3. Jury Leave Employees covered by this 
Agreement who are required to serve on a jury shall sign their 
jury duty checks over to the Village. However, employees shall 
be permitted to retain any jury duty funds specifically 
designated as reimbursement for travel expenses. The Village 
shall compensate such employees, at their regular rate of pay, 
for each hour actually spent on jury duty up to eight (8) hours 
per day. 

Section 10.4. Voting Leave Voting leave shall be granted 
in accordance with applicable law. 

Section 10.5. Bereavement Leave One to three days leave 
with pay will be granted to an employee, upon approval of the 
Department Director, for the purposes of attending wakes and 
funerals of the following members of the employee's family: 
husband, wife, children, adopted children, mother, father, 
brothers, sisters, grandparents, grandchildren, step-mothers, 
step-fathers, step-children, step-brothers, step-sisters, 



mother-in-law, father - in-law, sister-in- law, brother- in-law, 
grandparents-in- law, son-in-law, daughter-in-law. 

An employee may be granted permission to use other 
available leave for additional time needed for funerals that 
require travel or other hardship, at the Department Director's 
discretion. 

Section 10.6. Leave for Illness or Injury 

(a) In the event an employee is unable to work by reason 
of illness or injury, the Village may grant a leave of absence 
without pay during which time seniority shall not accrue in 
excess of the first fifteen (15) working days for so l ong as the 
employee is unable to work, except that for a work relate d 
injury compensable under workers ' compensation, an employee 
shall accrue seniority for the f i rst six (6) months of leave. 

(b) To qualify for such leave, the employee must report 
the illness, injury or inability to work as soon as the illness 
or injury is known, and thereafter furnish to the Department or 
Division Head or their designee a physician ' s written statement 
showing the nature of the illness or injury and the estimated 
length of time that the employee will be unable to report for 
work, together with a written application for such leave. 
Thereafter , during such leave, unless bedridden, the employee 
may be required to personally appear at the Employer ' s premises 
and furnish a current illness or a non-job related injury report 
from the attending doctor at the end of every ten (10) working 
day s. 

(c) Before returning from leave of absence for injury or 
illness, or during such leave, the employee at the discretion of 
the Village may be required to have a physical examination by a 
doctor designated by the Village to determine the employee's 
capacity to perform work assigned. A leave of absence for 
illness or a non-job related injury will under no circumstances 
be granted until an employee's entire accrued sick leave is 
first exhausted. 

Section 10.7. Benefits While on Leave 

(a) Unless otherwise stated in this Article, an employee 
returning from leave will have his seniority continued after the 
period of the leave . Where the leave of absence is for less 
than 30 days, upon return the Village wil l place the employee in 
his or her previous job, seniority permitting; if the leave of 
absence is for 30 days or more, the employee will be placed in 



the first available opening in his job classificat i on and 
Division and/or Branch or in a l ower-rated classification in his 
Division and/or Branch according to the empl oyee's seniority, 
where skill and ability to perform the work without additional 
training is relatively equal. 

(b) If, upon the expiration of a leave of absence, there 
is no work available for the-employee or if the employee could 
have been laid off according to the layoff procedure set fo r th 
in Article IX, except for his l eave, he shall go d i rectly on 
layoff. 

(c) During the approved leave of absence or layoff under 
this Agreement, the employee shall be entitled to coverage under 
applicabl e group and life insurance plans to the extent 
permitted under such plan(s), provi ded the employee makes 
arrangements for the change and arrangements to pay t he entire 
insurance premium involved, inc l uding the amount of premium 
previously paid by the Village. 

Section 10.S. Non-Employment Elsewhere A leave of absence 
will not be granted to enable an employee to try for or accept 
employment elsewhere or for se l f-employment. Employee s who 
engage in employment elsewhere during such leave may immediately 
be terminated by the Village. 

Section 10.9 . Personal Leave Days 

(a) Employees shall be granted four (4) personal leave 
days per calendar year. The use of personal leave time may be 
used in one (1) hour increments. 

(b) There shall be no accrual or payment for any personal 
leave day not taken within the calendar year. 

Section 10.10. Part - Time Employee Exclusion The 
provisions of this Article are not applicable to those 
bargaining unit employees regul arly scheduled to work less than 
forty (40) hours per week. 

ARTICLE XI 

VACATIONS 

Section 11.1. Eligibility and Allowances Employees shall 
be eligible to begin earni ng pa i d vacation allowance as of their 
date of hire, but no employee shal l be entitled to utilize any 
earned vacation allowance until completion of thei r first year 



of employment. Vacation allowance shall only accrue as of the 
employee's annual anniversary date of employment, i.e., upon an 
employee's anniversary date of employment, the employee shall 
become eligible to utilize vacation allowance earned during the 
preceding twelve-month period. (EXAMPLE: if an employee begins 
empl oyment with the Village on July 1, 1988, that employee may 
earn up to ten (10) days of vacation during his first year of 
employment, but the employee will not be eligible to utilize 
those days until the twelve-month period commencing on July 1, 
1989). Vacation allowances shall be based upon the following 
schedule: 

Length of Continuous Se rvice 

At least 1 year but less than 5 
At least 5 years but less than 10 
At least 10 years but less than 20 
At least 20 years 

Working Days 
Vacation Per Year 

10 days 
15 days 
20 days 
25 days 

Employees shall earn vacation allowances for any month in which 
they receive compensation for more than one hundred twenty (120 ) 
hours of work . The amount of an employee's accumulated vacation 
leav e above five (5 ) days may be used for personal business in 
amounts and at times designated by the employee and approved by 
the employee's Department or Division Head or their designee. 

Section 11.2. Vacation Pay The rate of vacation pay shall 
be the employee's regular straight-time rate of pay in effect 
for the employee's regular job classification on the payday 
immediately preceding the employee ' s vacation. Unused vacation 
time shall be used in accordance with the Village policy for 
such. 

Section 11.3. Emergencies Whe re a vacation day is needed 
for emergency reasons, such as unexpected family illness or 
attendance at an out-of-state funeral in the event of death of 
a n immediate family member (as defined in Section 11.5) in 
excess of bereavement leave benefits under Section 11.5, the 
employee will notify the Village as soon as possible of such 
need . If the Village is able to arrange suitable coverage for 
the employee's work, the employee will be given the requested 
day (s) off as a vacation day(s), provided the employee has the 
requisite number of approved vacation day(s) available. 

Section 11 . 4 . Holiday During Vacation Period If a holiday 
occurs during the calendar week in which an employee takes a 



vacation, the employee's vacation period shall be extended by 
the length of such holiday. The number of employees that will 
be allowed to be on vacation during the same time will be 
subject to the approval of the Department or Division Head. 
Should an emergency arise at the time of vacation all employee 
vacations may be canceled provided the employees' services are 
required. 

Section 11 . 5. Vacation Rights in Case of Layoff or 
Separation Any employee who is laid off, retired or who 
voluntarily quits prior to taking his vacation shall be 
compensated in cash for the unused v acation he has properly 
accumulated but not used at the time of separation. Payment 
shall generally be made within thirty (30) days of separation 
from active employment, or sooner, when practical. 

Section 11.6. Part-Time Employee Exclusion The provisions 
of this Article are not applicabl e to those bargaining unit 
employees regularly scheduled to work less than forty (40) hours 
per week. 

ARTICLE XII 

WAGES 

Section 12 . 1. Wage Schedules Employees shall be 
compensated in accordance with the wage schedule attached to 
this Agreement and incorporated herein as "Appendix l}; B . " 

This compensation shall be retroactive to May 1 , 2004 ~. 

The hourly rate of full-time employees and those bargaining 
unit employees regularly working less than forty (40) hours per 
week shall be determined from the applicable wage schedule by 
dividing the annual salary by Two Thousand Eighty Hours (2,080). 
The pay range (top, bottom and intervening steps) for each of 
the various job classifications is set forth on the applicable 
wage schedule . 

Wage Increase 4 YR TERM 
1 st Year 
3.75% 

2nd Year 
3.50% 

3 rd Year 
3 . 50% 

4th Year 
3.50% 

In addition, it is agreed, that should any AFSCME bargaining 
unit receive an across-the-board wage increase, or equity 
adjustment which covers the fourth (4th) year of this agreement 
and is greater than 3.5%, the hourly rate for all 



classifications shall be increased by the difference between the 
two increases retroactive to May 1, 2007. 

Section 12.2. Initial placement on Salary Schedule The 
initial placement of a new employee on the salary schedule shall 
be determined by the Employer based on the employee's prior 
experience, if any, and market considerations. The step at 
which the new employee shall be placed shall be determined by 
the Employer. 

Section 12.3. Pay Upon Promotion/Demotion If an employee 
is promoted to a higher job classification, said employee shall 
immediately be placed at the pay step in the higher job 
classification which is closest to but higher than the pay step 
the employee was receiving immediately prior to being promoted. 

If an employee is demoted to a position within the 
bargaining unit, or demoted from one bargaining unit position to 
another, then the employee shall be compensated pursuant to the 
pay range which applies to his new job classification. The step 
at which that employee shall be placed under the new pay range 
shall be determined by the Employer. 

Section 12.4. Step Increases A bargaining unit employee 
shall receive a step increase, i . e., move from one step to the 
next immediate step in the pay range for his job classification, 
on his next anniversary date of employment by the Village (or on 
the date of promotion or demotion, whichever occurs later), 
provided the employee has obtained a satisfactory or better job 
evaluation for the year immediately preceding said date from the 
Employer. Employees being paid at the last step of their pay 
range shall not receive a step increase unless and until they 
are promoted to a higher job classification, in which event they 
shall again be eligible for step increases provided they are not 
placed at the last step of the new pay range. 

Effective 5-1-04 all Bargaining Unit positions will receive 
a $500 base pay Equity adjustment. 

Section 12.5. Pay Period The salaries and wages of 
employees shall be paid in accordance with the Village's current 
general practice which may be changed by the Village for good 
cause shown. 

Section 12.6. Pay Rates for Higher Skills When an 
employee is qualified for and is temporarily required to serve 
and accept the responsibility for work in a more responsible 
position with a higher pay range, such employee may receive the 



entrance rate of that position or can be advanced in the higher 
pay range to a level above his present rate, whichever is 
higher, while so assigned, subject to approval of the Village 
Manager or his designee. To qualify for the higher rate of pay, 
the temporary assignment shall be regular and continuous in 
character for at least seven (7) consecutive eight (8) hour 
working days. 

Section 12.7. Longevity Pay This section applies only to 
those employees hired before November 20, 1997. Eligibility for 
longevity pay under this Section shall be determined based upon 
the number of years of continuous, full-time employment with the 
Village by an employee as of his most recent anniversary date of 
hire observed immediately prior to the contract year starting on 
May 1; 1997, · and subsequent contract years starting on May 1, 
1998 and on May 1, 1999. (e.g., An employee who had completed 
five years of continuous service in a full-time pos i tion with 
the Village as of the employee ' s last anniversary date of hire 
observed prior to May I, 1997 would be eligible for the 
longevity payment described below commencing on May 1, 1997. 
Alternatively, an employee who reaches his five year anniversary 
date following May 1, 1997 and before May 1, 1998 would not be 
entitled to any monthly longevity payment under this Section 
until the contract year commencing on May 1, 1998.) 



Eligible employees in a bargaining unit position will 
receive longevity pay pursuant t o the following schedule : 

Completed Years 
of Full-Time 
Service Prior 
to May 1st 

5 - 9 

10 - 14 

15 - 19 

20 + 

Current 

1,000 

1,400 

1,700 

2,000 

It is expressly agreed that eligibility for longevity pay 
shall be based exclusively upon the employee's last anniversary 
date of continuous service in a full-time position with the 
Vi llage which occurred prior to the start of the contract year. 

Notwithstanding any other provision of this Agreement, time 
spent working in a temporary, seasonal, six (6) month, part-time 
or short-term position with the Village shall not be counted 
when determining an employee's eligibility for longevity pay 
under this Section. If a non-bargaining unit employee who has 
already received a lump sum longevity payment subsequently 
becomes a member of the bargaining unit, then such employee 
shall not be eligible for any longevity pay under this Section 
until the following May 1. 

Section 12.8. Longevity Pay This section applies only to 
those employees hired after November 20, 1997. Eligibility for 
longevity pay under this Section shall be determined based upon 
the number of years of continuous, full-time employment with the 
Village by an employee as of his most recent anniversary date of 
hire observed immediately prior t o the contract year starting on 
May 1 . 

Eligible employees in a bargaining unit position will 
receive longevity pay pursuant t o the following schedule: 

10 years 
15 years 
20 years 

$300.00 
$500.00 
$700.00 

It is expressly agreed that eligibility for longevity pay 
shall be based exclusively upon t he employee's last anniversary 



date of continuous service in a full - time position with the 
Village which occurred prior to the start of the contract year. 

Notwithstanding any other provision of this Agreement, time 
spent working in a temporary, seasonal, six (6) month, part-time 
or short-term position with the Village shall not be counted 
when determining an employee's eligibility for longevity pay 
under this Section. If a non - bargaining unit employee who has 
already received a lump sum longevity payment subsequently 
becomes a member of the bargaining unit, then such empl oyee 
shall not be eligible for any longevity pay under this Section 
until the following May 1. 

Section 12 . 9 . Shift Differential Effective upon 
ratification a shift differential of fifty cents ($.50) per hour 
will be paid to bargaining unit members assigned to a permanent 
work schedule from 3:00 p.m. to 11:00 p.m~ or 11:00 p.m . to 
7 : 00a . m. 

A Shift differential of 50 cents per hour will be paid to 
employees performing window cashi er functions, Clerk Typist II 
positions in the Recreation and Parks Department, and employees 
in the Office of Special Services for scheduled hours worked 
after 5:00 p.m. (not to include holdover overtime hours), 
provided the Village notifies the Employee at least 7 days in 
advance of the change in schedule. In the event the Village 
fails to provide the employee at least 7 days notice, the 
Village will pay the employee one and one-half (1 ~) times his 
hourly rate for all hours worked after 5:00 p.m . In the event 
one and one-half (1 ~ ) is paid, no shift differential will be 
paid . 

Section 12.10 Uniform Allowance Employees assigned to the 
Police Department shall be required to wear the uniforms deemed 
necessary in the sole opinion of the Village and the Employer 
shall provide an annual $150 : 00 uniform a l lowance payable on May 
1 st

• 

ARTICLE XIII 

OVERTIME 

Section 13.1. Rate of Pay All overtime work must be 
approved in advance by the employee's immediate supervisor. One 
and one - half (1-1/2) the employee's regular hourly rate of pay 
shall be paid for work under any of the following conditions, 
but compensation shall not be paid twice for the same hours: 



1) Daily . All hours worked by an employee in excess of 
eight (8 . 0) hours daily shall be paid at the rate of one 
and one - half (1.5) times the employees established hourly 
rate of pay. 

2) Saturday Work . All work performed on Saturday, except 
as noted below. 

3) Sunday Work. All work performed on Sunday , except as 
noted below . 

The overtime rates specified above for Saturday work and 
for Sunday work shall not be paid to employees for whom 
these days are part of their regular posted work schedules 
for a given workweek. Such employees shall be paid one and 
one - half (1-1/2) times their regular hourly rate of pay for 
all work performed on the sixth (6th) day and will receive 
(2) times their regular hourly rate of pay for all work 
performed on the seventh (7th) day of their regular work 
week. 

For purposes of determining an employee's eligibility for 
overtime pay, any day of vacation, holiday, personal leave, 
funeral leave or sick leave for which the employee is paid 
pursuant to the provisions of this Agreement shall be deemed to 
hav e been worked. 

Compensation shall not be paid more than once f or the same 
hours under any provision of this Article or Agreement, nor may 
hours be pyramided . 

Section 13.2. Distribution Employees will be required to 
work overtime as assigned. The Village will, however, endeavor 
to distribute on a reasonably equitabl e basis overtime work to 
qualified employees in the same job classification and office . 

Where the Employer is aware in advance that overtime work 
will be needed, the Employer will attempt to offer that work to 
the employee within a Division or Branch and job classification 
who is qualified to perform the overtime assignment , in 
accordance with the rotation system described in this paragraph. 
The initial rotation shall start with the qualified employee in 
each classification who has the greatest seniority with the 
Village. A qualified employee who declines proffered overtime 
work under this section shall not again be entitled to overtime 
work until his next turn in the rotat i on. If an employee is 
determined not to be qualified for the specific overtime work in 
question, the employee shall not lose his place on the 



applicable rotation list. The Village shall not be required to 
break in on any work in progress or change an employee's shift 
when assigning overtime. 

The foregoing rotation provision shall not be applicable 
where the overtime work is a continuation of the-work being 
performed during the employee's normal hours of work; provided, 
however, if such overtime amounts to more than two hours, the 
employee shall revert to the bottom of the applicable rotation 
list. The rotation procedure described herein will be followed 
when practicable until the required employees have been selected 
for overtime work. If the use of the rotation procedure is not 
appropriate due to abnormal or unusual circumstances, or if 
enough employees do not volunteer for the overtime work, then 
the Employer shall assign the overtime as it deems appropriate. 

If an employee demonstrates that he did not receive 
overtime for which he was entitled under this Section, then the 
remedy shall be to compensate the employee in compensatory time 
at his/her option the amount of overtime he/she would have been 
entitled to if he/she had worked. 

ARTICLE XIV 

DISCIPLINE AND DI SCHARGE 

Section 14.1. Discipline The Employer agrees with the 
tenets of progressive and corrective discipline. Discipline 
shall normally include only the following: oral reprimand; 
written reprimand; suspension; and DISCHARGE. 

The Village has the right to discipline, suspend and 
discharge employees only for just cause (probationary employees 
without cause) . 

While just cause is required, nothing in this article shall 
be deemed to alter or modify the Employer's right to establish 
or enforce work rules. 

Section 14.2 Pre-disciplinary Meeting The Employer shall 
not discharge any "post-probat i onary" employee without just 
cause. Prior to imposing discipline other than an oral or 
written reprimand, the Employer shall hold a pre-disciplinary 
meeting. Pre-disciplinary meetings shall be held during the 
employee ' s work time. If arrangements for such cannot 
reasonably be made, the hearing shall be scheduled immediately 
preceding or immediately following the employee's shift on the 
employee's workday. An employee whose hearing begins a f ter the 



end of his/her shift shall be paid from the end of his shift 
through the end of his/her hearing at - the appropriate rate. An 
employee whose hearing begins before the start of his/her shift 
shall be paid from the time the hearing is scheduled through the 
start of the employee's shift at the appropriate rate. 

Once a tentative decision to impose or recommend a 
suspension, without pay, or a discharge is reached by the 
Village Manager prior to implementing the intended disciplinary 
action, or his designee shall notify the Department Union 
Representative and meet wi~h the employee involved, and the 
employee's Department Union Representative if requested by the 
employee, and inform the employee of the reasons for such 
contemplated disciplinary action. The employee, and the 
Department Union Representative if present, shall be given the 
opportunity to rebut or clarify the reasons for such discipline. 

In the event disciplinary action of five (5) days or less 
is taken against an employee, the Department shall promptly 
furnish the employee a statement in writing of the reasons 
therefor. The measure of discipline and the statement of 
reasons may be modified but not increased by the village as a 
result of any grievance meetings . The previous sentence shall 
not preclude the Village Manager from initiating addi t ional 
disciplinary measures if new facts become known. 

Reasonable extensions of time shall be given for rebuttal 
purposes if so requested by either party. 

In cases of oral reprimands, the supervisor must inform the 
employee that he/she is receiving an oral reprimand and of their 
right to Union representation, which shall be provided if so 
requested. The employee shall also be given reasons for such 
discipline, including any names of witnesses and copies of 
pertinent documents. 

ARTICLE XV 

GRIEVANCE PROCEDURE 

Section 15.1. Definition A grievance is defined as a 
complaint arising under and during the term of this Agreement 
raised by an employee which involves an alleged violation, 
misinterpretation or misapplication of an express provision of 
this Agreement. 

Section 15.2. Procedure A grievance filed against the 
Village shall be processed in the following manner, except that 



grievances on suspensions thirty (30) days or greater and 
discharges shall be advanced filed at Step 3: 

Step 1: An employee who has a grievance shall submit a written 
grievance signed and dated by the employee to the 
employee's immediate supervisor, specifically indicating 
that the employee is raising the matter as a grievance 
under this Agreement. The written grievance should 
specify the provision or provisions of this Agreement 
which are alleged to have been violated, the factual basis 
for the alleged violation, and the specific relief 
requested. All grievances must be presented not later 
than seven (7) business days from the date of the 
occurrence of the matter giving rise to the grievance or 
within seven (7) business days after the employee, through 
use of reasonable diligence, could have obtained knowledge 
of the occurrence of the event giving rise to the 
grievance. The immediate supervisor shall render a 
written response to the grievant within seven (7) business 
days after the grievance is presented. 

Step 2: If the grievance is not settled at Step 1 and the 
employee wishes to appeal the grievance to Step 2 of the 
grievance procedure, then within seven (7) bus i ness days 
after receipt of the supervisor's response in Step 1, it 
shall be submitted in writing designated as a "grievance" 
to the department head involved, provided the grievance 
shall be in writing and signed by the grievant. The 
written grievance shall contain a statement o f all 
relevant, known facts, the provision or provisions of this 
Agreement which are alleged to have been violated, the 
relief requested and the basis of such request. The 
department head shal l, in the course of such 
investigation, may offer to discuss the grievance within 
seven (7) business days with the grievant and an 
authorized union representative at a time mutually 
agreeable to the parties. I f no settlement of the 
grievance is reached, the department head or designee 
shall provide a written answer to the grievant within 
seven (7) business days following receipt of the grievance 
or within seven (7) of such a meeting, whichever i s later. 

Step 3: If the grievance is not settled at Step 2 and the 
Union desires to appeal, it shall be referred by the Union 
in writing to the Village Manager within seven (7) 
business days after receipt of the Village's answer in 
Step 2. Thereafter, the Village Manager or his designee 
and the department head or other appropriate individual(s) 



as desired by the Village Manager, shall meet with the 
grievant and up to two authorized Union representatives 
(employees or non-employees) within seven (7) business 
days of receipt of the Union's appeal, if at all possible. 
If no agreement is reached, the Village Manager shall 
submit a written answer to the Union within seven (7) 
business days following the meeting . 

Section 15.3. Arbitration If the grievance other than one 
involving an oral or written reprimand is not settled at Step 3 
and the Union wishes to appeal the grievance, except oral and 
written reprimands, in Step 4 of the grievance procedure, the 
Union may refer the grievance to arbitration, as described below 
within fifteen (15) business days after the Village's written 
answer is provided to the Union at Step 3. 

(a) The parties shall attempt to agree upon an arbitrator 
within five (5) business days after receipt of the 
notice of referral. In the event the parties are 
unable to agree upon the arbitrator within said five 
(5) day period, the parties shall jointly request the 
Federal Mediation and Conciliation Service to submit a 
panel of five (5) arbitrators. Each party retains the 
right to reject one panel in its entirety and request 
that a new panel be submitted within seven (7) 
calendar days of receipt of the panel. Both the 
Village and the union shall have the right to strike 
two (2) names from the panel. The party request ~ng 

arbitration shall strike first then the parties shall 
alternately strike names. The person remaining shall 
be the arbitrator. (The striking process shall occur 
within fourteen (14) days after receipt of the final 
panel . ) 

(b) The arbitrator shall be notified of his/her selection 
and shall be requested to set a time and date for the 
hearing. 

(c) The Village and the Union shall have the right to 
request the arbitrator to require the presence of 
witnesses or documents. The Village and the Union 
retain the right to employ legal counsel. 

(d) The arbitrator shall attempt to submit his/her 
decision in writing within thirty (30) calendar days 
following the close of the hearing or the submission 
of briefs by the parties, whichever is later. 



(e) More than one grievance may be submitted t o the same 
arbitrator if both parties mutually agree in wri ting. 

(f) The fees and expenses of the arbitrator and the cost 
of a wri tten transcript, if any, shal l be divided 
equally between the Village and the Union; provided, 
however, that each party shall be responsible for 
compensating its own representatives and witness es. 

Section 15.4. Limitations on Authority of Arbitrator The 
arbitrator shall have no right to amend, modify, nullify, 
ignore, add to, or subtract from the provis i ons of this 
Agreement . The arbitrator shall consider and decide only the 
question of fact as to whether there has been a violation, 
mis i nterpretation or misapplication of the specific provisions 
of this Agreement. The arbitrator shall be empowered to 
determine the issue raised by the grievance as submitted in 
writing at the Second Step. The arbitrator shall have no 
authority to make a decision on any issue not so submitted or 
raised. The arbitrator shall be without power to make a 
decision contrary to or inconsistent with, in any way, 
applicable laws, or of rules and regul ations of administrative 
bodies that have the force and effect of law. The arbi trator 
shall not in any way limit or interfere with the powers, duties 
and responsibilities of the Village under law and appl i cable 
court decisions. No liability shall accrue against the Employer 
for a date prior to seven (7) business days after the occurrence 
of the event giving rise to the grievance or seven (7) business 
days after the employee or the Union, throug h use of reasonable 
diligence, could have obtained knowledge of the occurrence of 
the event giving rise to the grievance. The decision of the 
arbitrator shall be final and binding. 

Section 15.5. Time Limit for Filing No grievance shall be 
entertained or processed unless it is submitted at Step 1 within 
seven (7) business days after the occurrence of the event giving 
rise to the grievance or within seven (7) business days after 
the employee or the Union, through the use of reasonable 
diligence, could have obtained knowledge of the occurrence of 
the event giving rise to the grievance. A "business day" is 
defined to include Mondays through Fridays only, exc l uding legal 
holidays. 

If a grievance is not presented within the time limits set 
forth above, the right to file it shall be considered "waived . " 
If a grievance is settled by mutual agreement or not appealed to 
the next step within the specified time l imit or any agreed 
extension thereof, it shal l be considered permanently withdrawn. 



If the Village does not answer a grievance or an appeal thereof 
within the specified time limits, the aggrieved employee and/or 
the Union may elect to treat the grievance as denied at that 
step and immediately appeal the grievance to the next step. 

Section 15.6. Time Off The grievant and one Union Steward 
shall be given paid time off to participate in the Step 2 and 3 
meetings if the meetings are conducted on working time. In 
addition, if a conference is held between the immediate 
supervisor and the grievant and/or Union Steward under Step 1 on 
working time, there shall be no loss of compensation to the 
grievant and/or Union Steward. The grievant and one Union 
Steward shall also be given paid time off to attend any 
arbitration hearing conducted on working time when their 
presence is necessary to a disposition of the grievance. No 
other time spent on grievance matters shall be considered time 
worked for compensation purposes except as otherwise 
specifically provided in this Article. 

Section 15.7. Representation Nothing in this Agreement 
prevents an employee from presenting a written grievance to the 
Village and hav ing the grievance heard and settled without the 
intervention of the Union, provided that a Union representative 
is afforded the opportunity to be present at a conference 
between the employee and the Village concerning the grievance 
and that any settlement made shall not be inconsistent with the 
terms of this Agreement. 

The Union may file a grievance on behalf of a particular 
bargaining unit employee in a specific instance, provided such 
employee has given the Union written authorization to submit the 
grievance to the Employer on his/her behalf. Upon request, the 
Union shall provide the Employer with a copy of the employee's 
authorization. 

Section 15.8. Exclusivity of Grievance Procedure The 
grievance procedure set forth in this Article shall be the sole 
and exclusive means for discussing and processing any 
differences of opinion or disputes concerning an alleged 
violation, misinterpretation or misapplication of the terms of 
this Agreement. 

ARTICLE XVI 

NO STRIKE-NO LOCKOUT 

Section 16.1. No Strike Neither the Union nor any 
officers, agents or employees will instigate, promote, sponsor, 



engage in, or condone any strike, sympathy strike, slowdown, sit 
down, concerted stoppage of work, concerted ref~sal to perform 
overtime, mass resignations, mass absenteeism, picketing or any 
other intentional interruption of the operations of the Vi l lage 
regardless of the reason for so doing. Any or all employees who 
violate any of the provisions of this Article may be discharged 
or otherwise disciplined by the Village, as the Village in its 
discretion deems appropriate. 

Section 16.2. No Lockout The Village will not lock out any 
employees during the term of this Agreement as a result of a 
labor dispute, with the Union. 

Section 16 . 3. Penalty The only matter which may be made 
the subject of a grievance concerning disciplinary action 
imposed for an alleged violation of Section 17.1 is whether or 
not the employee actually engaged in such prohibited conduct. 
The failure to impose a penalty in any instance is not a waiver 
of such right in any other instance nor is it a precedent. 

Section 16.4. Union Official Responsibility Each employee 
who holds the position of officer or steward or committeeman of 
the Union occupi es a position of spec i al trust and 
responsibility in maintaining and bringing about compliance with 
the provisions of this Article. In addition, in the event of a 
violation of Section 17.1 of this Article the Union agrees to 
inform its members of their obligations under thi s Agreement, to 
direct them to return to work and to take all available 
disciplinary action against them i f they refuse . 

Section 16.5. Judicial Restraint Nothing contained herein 
shall preclude the Village or the Union from obtaining judicial 
restraint and damages in the event the other part y v i olates this 
Article. 

ARTICLE XVII 

NONDISCRIMINATION 

Section 17.1 . Compliance with Laws Neither the Village nor 
the Union shall discriminate against any employee covered by 
this Agreement in a manner which would violate any applicable 
laws because of race, creed, color, national origin, age , sex or 
handicap status. 

Section 17.2. Americans with Disabilities Act Whenever an 
employee (or the Union at the request of an employee) requests 
an accommodation under the Americans with Disabilities Act 



(ADA), or an accommodation of an employee is otherwise 
contemplated by the employer, the employer, the employee, and 
the Union will meet to discuss the matter. 

It is the intent of the parties that any reasonable 
accommodations adopted by the employer conform to the 
requirements of this agreement where practicable. Any action 
which might conflict with the terms of this agreement shall be 
discussed with the Union prior to implementation. The parties 
shall cooperate in resolving potential conflicts between the 
employer's obligation under the ADA and the rights of the Union. 
Neither party shall unreasonably withhold its consent to the 
reasonable accommodation of an employee. 

Information obtained regarding the medical condition or 
history of an employee shall be treated in a confidential 
manner. 

ARTICLE XVIII 

HEALTH AND SAFETY 

Section 18.1. Compliance with Laws In order to have a safe 
place to work, the Village agrees to comply with all laws 
applicable to its operations concerning the safety of employees 
covered by this Agreement. Employees shall comply with all 
safety rules and regulations established by the Village, and 
failure to so comply will subject an employee to discipline up 
to and including discharge. 

Section 18.2. Unsafe Conditions If an employee has 
justifiable reason to believe that his safety and health are in 
danger due to an alleged unsafe working condition, or alleged 
unsafe equipment, he shall immediately inform his supervisor. 

Section 18.3. Safety Committee A joint Safety Committee 
shall be formed by the Village and the Union. The Committee 
shall consist of not more than three (3) employees representing 
the Union and not more than an equal number of persons 
representing the Village. The Committee shall meet on a 
quarterly basis to review or make recommendations on safety or 
health conditions and to provide support for a strong safety 
program. Union employee members authorized to represent the 
Union at meetings of the joint Safety Committee will be paid by 
the Village for time spent at such meetings, but only at the 
straight time regular hourly rate for the hours they would 
otherwise have worked in their regular work schedule. 



ARTICLE XIX 

JOB RELATED TRAINING AND EDUCATION PROGRAMS 

Section 19.1. Tuition Reimbursement Employees of the 
Village may enroll in job- related undergraduate college, 
university or technical school courses or participate in other 
types of studies on non-work time which will have the effect of 
improving their occupational skills. Tuition reimbursement in 
an approved course of study is limited to a maximum of six (6) 
credit hours per semester. The Employer retains the discretion 
to approve or deny any request for tuition reimbursement by an 
employee. In order for an employee to be eligible to seek 
tuition reimbursement, the employee shall: 

1. Complete a request for tuition reimbursement form 
supplied by the Village and submit it to the 
employee's department or division head before 
enrolling in the course; 

2. Obtain tuition reimbursement approval from the 
employee's department/division head and from the 
Village Manager before enrolling in the course; 

3. Successfully complete the course with a grade of "C" 
or better; 

4. Submit to the Finance Department proof of satisfactory 
course completion and proof of amounts actually 
expended for tuition; and 

5. Have been classified as a full-time employee of the 
Village regularly working forty (40) hours or more per 
week for a period of at least one (1) year. 

If other funds or grants for tuition reimbursement or 
payment are available, then an employee shall apply for such 
funds before requesting reimbursement from the Employer. if such 
funds are received by the employee, but do not cover the entire 
cost of the tuition, then subject to the other provisions of 
this Section, the Employer may reimburse the employee for the 
difference. Books, fees and other charges shall be paid by the 
employee. 

If an employee terminates his employment with the Village 
less than two (2) years after completing a course and receiving 
any tuition reimbursement from the Employer, then the Employer 
may deduct the tuition reimbursement (or a portion thereof) from 



the employee's final paycheck or take such other steps as may be 
necessary in order to obtain the repayment of tuition monies 
reimbursement previously provided to the employee. 

Section 19.2. Educational Institution and credit Hour 
Limitations for Tuition Reimbursement An employee who has not 
obtained an associate degree or accrued a minimum of sixty (60) 
semester credit hours shall be required to attend a state 
supported college or university, an employee not attending a 
state supported institution prior to obtaining an associate 
degree or accruing sixty (60) semester credit hours shall be 
limited to reimbursement up to one hundred and fifty ($150) 
dollars per credit hours. 

An employee who has obtained an associate degree or 
equivalent, attending undergraduate courses at a non-state 
supported institution, shall be limited to reimbursement up to 
two hundred ($200) dollars a semester credit hours. 

An employee who is attending graduate courses at a non
state supported institution, shall be limited to reimbursement 
up to two hundred and fifty ($250) dollars a credit hour. 

An employee wishing to attend a professional school i.e., 
law school, medical school, etc. shall not be eligible for 
tuition reimbursement in any amount without approval of the 
Village Manager. 

An employee who is currently attending any college, 
university, or other educational institution at any level and 
has previously received tuition reimbursement from the Village 
shall be allowed to continue with full tuition reimbursement 
until such time when the employee graduates. If an employee 
eligible for full reimbursement discontinues attending classes 
for more than two (2) semesters the employee shall no longer be 
eligible for full reimbursement as specified in this section. 

If grant funds for tuition reimbursement or payment are 
available, then an employee shall apply for such funds before 
requesting reimbursement from the employer. If such funds are 
received by the employee, but do not cover the entire cost of 
the tuition, then subject to the other provisions of this 
section, the employee may reimburse the employer for the 
difference. Books, fees and other charges shall be paid by the 
employee. 

If an employee terminates his employment with the Village 
less than two (2) years after completing a course and receiving 



any tuition reimbursement from the Employer, then the Employer 
may deduct the tuition reimbursement (or a portion thereof) from 
the employee's final paycheck or take such other steps as may be 
necessary in order to obtain the repayment of tuition monies 
reimbursement previously provided to the employee. 

Tuition reimbursement in an approved course of study is 
limited to a maximum of six (6) credit hours per semester. 

Section 19.3 . Authorization To Attend Conferences, 
Conventions, Training Sessions, Workshops Any employee desiring 
the authorization to attend a conference, convention, training 
session, workshop or related function must secure prior approval 
from their department/division head and the Village Manager. 
The Employer may approve or deny any such request. 
Reimbursement for travel or other expenses incurred in 
connection with attendance at such functions shall be made at 
the discretion of the . Employer and be subject to the employee's 
compliance with any applicable policies, rules or regulations 
established by the Employer. 

ARTICLE XX 

INSURANCE 

Section 20.1. Coverage and Costs. The Village agrees to 
make available to those full time employees regularly working 
forty (40) hours per week or more, group hospitalization, major 
medical, dental and vision care insurance. Premiums for 
employee and dependent HMO famil y coverage shall be paid one 
hundred (100%) percent by the Employer. 

Section 20.1 .A. Cost Containment. The Village reserves the 
right to maintain or institute cost containment measures 
relative to insurance coverage as long as the basic level of 
coverage remains substantially the same. Such changes may 
include, but are not limited to, mandatory second opinions for 
elective surgery, pre-admission and continuing admission review, 
prohibition on weekend admissions except in emergency 
situations, bounty clause, and mandatory out-patient elective 
surgery for designated surgical procedures. This Section shall 
not, however, be construed to entitle the Village to 
unilaterally increase the dollar levels of deductible amounts 
which must be paid by an employee under insurance plans or 
programs in effect during the term of this Agreement. 



Section 20.1.B. PPO Deductible . The deductible amount for 
a l l PPO plan participants is $200 . 00 per individual; for family 
coverage the deductible is $600.00. 

Section 20.1.C. Insurance Premium Cost Sharing. Effective 
October 1, 2003, PPO plan participants receiving i ndividual 
coverage shall contribute toward monthly premium costs through 
payroll deductions an amount not to exceed $45.00 per month 
(one-half of this premium will be deducted each pay roll period; 
those providing for family coverage shall contribute toward 
monthly premium costs through payroll deductions an amount not 
to exceed $90.00 per month (one - half of this premium will be 
deducted each payroll period). Thereafter, effective October 1, 
2004, the insurance premium cost for PPO plan participants for 
individual coverage will be $50.00 per month and for family 
coverage an amount not to exceed $100.00. Effective October 1, 
2005 the insurance premium cost for PPO plan participants for 
individual coverage will be $55. 00 per month and for family 
coverage an amount not to exceed $110.00. 

Thereafter effective October 1, 2006 the insurance premium 
cost for PPO plan participants for individual coverage wil l be 
$60 . 00 per month and for family coverage an amount not to exceed 
$120 . 00. 

Effective May 1, 2004, prescription co-pays are as follows: 

PPO: Generic prescription co-pays are $8.00 and Brand 
prescription are $12.00 . 

HMO : Generic prescription co-pays are $5.00 and Brand 
prescriptions are $10.00. 

In addition, a $2 0 . 00 payment will be charged for brand if 
a brand prescription is purchased when generic is available. 
Applied equally to HMO and PPO. 

Effective 5 - 1-07 the parties agree that the Health 
Insurance provisions that are applicable to all other Village 
employees will be applied to the Bargaining Unit. 

Section 20 . 1 . D. Vision Care Plan. This managed eye care 
program covers eligible employees and their eligible dependents. 
Essentially, the plan provides payment of fees to participating 
doctors or opticians . Detai l s of the Plan Benefits 
Administration are detailed in the vision care brochure. 



Section 20.2. Health Maintenance Organization. The Village 
agrees to provide full-time employees (as defined in Section 
19.1) with the option of enrolling in a health maintenance 
organization selected by the Employer. The Employer's 
obligation to pay for the cost of such coverage shall not exceed 
its maximum obligation as set forth in Section 20.1. 

Section 20.3. Life Insurance. The Employer shall provide, 
at no cost to the full-time employee, life insurance coverage 
equal to two times one (1) year's current annual base salary of 
an employee with a maximum coverage of $150,000.00. The 
coverage limitation for an employee's spouse is $2,000.00. The 
coverage limitation for an employee's child is $1,000.00. Part
time employees regularly employed for fewer than forty hours per 
week are not eligible for such insurance. 

Section 20.4. Conversion. Upon resigning or retiring from 
employment, an employee may, subject to applicable law and the 
terms of any insurance policy, choose to continue participation 
in a health insurance plan. Said participation would be based 
upon a conversion of the employee's group plan to an individual 
plan . All premiums required as a result of any conversion shall 
be entirely at the employee's sole expense. 

Section 20.5. Terms of Insurance Policies to Govern. The 
extent of coverage under any insurance policies referred to in 
this Agreement shall be governed by the terms and conditions set 
forth in said policies. Any questions or disputes concerning 
said insurance policies or benefits thereunder shall be resolved 
in accordance with the terms and conditions set forth in said 
policies and shall not be subject to the grievance and 
arbitration procedure set forth in this Agreement. The failure 
of any insurance carrier(s) to provide any benefit for which it 
has contracted or is obligated shall result in no liability to 
the Village, nor shall such failure be considered a breach by 
the Village of any obligation undertaken under this or any other 
Agreement. However, nothing in this Agreement shall be 
construed to relieve any insurance carrier(s) from any liability 
it may have to the Village, employee or beneficiary of any 
Village employee, by reason of said insurance policy. 

Section 20.6. Right to Change Insurance Carriers. The 
Village retains the right to select and change insurance 
carriers for employee insurance or otherwise provide for 
coverage so long as the level of benefits remains substantially 
the same. 



ARTICLE XXI 

SAVINGS CLAUSE 

If any provision of this Agreement, or the application of 
such provision, is or shall at any time be contrary to or 
unauthorized by law, or modified or affected by the subsequent 
enactment of law, or held invalid and unenforceable by operation 
of law or by any board, agency or court of competent 
jurisdiction, then such provision shall not be applicable or 
performed or enforced, except to the extent permitted or 
authorized by law. In such event, the Village and the Union 
agree to promptly begin negotiations on a substitute for the 
invalidated article, section or portion thereof. During the 
course of such negotiations, Article XVI, No Strike-No Lockout, 
shall remain in full force and effect. 

ARTICLE XXII 

DRUG TESTING 

Section 22.1. Drug Testing 

The Village may require an employee to submit immediately 
to a urine and/or breath alcohol test where there is reasonable, 
individualized suspicion of improper drug or alcohol use. The 
requirement to submit to such tests shall be held strictly 
confidential. The Village shall on request provide an employee 
who is ordered to submit to any such test with a written 
statement of the basis for the Village's reasonable suspicion 
within forty-eight (48) hours of the time the test is 
administered. There shall be no random or unit-wide mandatory 
testing, except the village may randomly test an individual 
employee four (4) times during the twelve (12) months following 
a positive test result and/or for twelve (12) months following 
completion of an alcohol/substance abuse treatment program. The 
village also reserves the right to require a drug/alcohol test 
of all applicants seeking to be hired into the bargaining unit. 
Notwithstanding anything herein to the contrary, the Village may 
conduct drug testing including random testing in accordance with 
PACE drug testing guidelines and/or Department of Transportation 
drug testing guidelines. 

The Village may use breath alcohol testing procedures for 
alcohol testing. For other drug testing, the Village shall use 
laboratories which are certified by the State of Illinois to 
perform drug testing for such testing and shall be responsible 
for maintaining the identity and integrity of the sample. The 



passing of urine will not be directly witnessed unless there is 
reasonable suspicion to believe that the employee may tamper 
with the testing procedure. If an initial laboratory drug test, 
which shall be considered a screening test, results in a 
positive finding, a GC/MS (gas chromatography mass spectrometry) 
confirmatory test or scientifically equivalent test shall be 
conducted. An initial positive screening test shall not be 
submitted to the Village; only GC/MS confirmatory test results 
or scientifically equivalent test results will be reported to 
the Village. If the Village, contrary to the foregoing, 
receives the results of a positive first test which is not 
confirmed as provided above, such information shall not be used 
in any manner adverse to the employee . Within two workdays of 
receipt, the Village shall provide an employee with a copy of 
any test results which the Village received with respect to such 
employee. The Village will pay for the costs of any tests 
conducted at the Village's direction under this Section. Test 
results will not be disclosed to the general public or the press 
except where the person tested consents or where disclosure is 
required-by law. 

A portion of the laboratory test sample, if positive, shall 
be retained by the laboratory for six (6) months so that the 
employee may arrange for another confirmatory test (GC/MS) or 
scientifically equivalent test to be conducted by a laboratory 
certified by the State of Illinois to perform drug testing of 
the employee's choosing and at the employee's expense. Once the 
portion of the test sample leaves the clinical laboratory 
selected by the Village, the Village shall not be responsible 
for monitoring the proper chain of custody for said portion of 
the tested sample. 

The following initial test cutoff levels shall be used when 
screening specimens to determine whether they are negative for 
the five (5) drugs or classes of drugs: 

Initial Test 
Level 

Marijuana metabolites .. . 100 ng/ml 
Cocaine metabolites ...... . 300 ng/ml 
Opiate metabol ites .. . .... . 300 ng/ml 
Phencyclidine . . .. . . . . .... . 25 ng/ml 
Amphetamines .... .. . . . . ... . 1000 ng/m1 

All specimens identified as positive on the initial screening 
test shall be confirmed using GC/MS techniques at the cutoff 
levels listed below. 



Confirmatory 
Initial Test 

Level 

Marijuana metabolites* .......... 15 
Cocaine metabolites** ....... . .. 150 
Opiates: 

Morphine ......... ..... ...... 300 
Codeine .................. . .. 300 

Phencyclidine ................... 25 
Amphetamines: 

Amphetamine . ... .... . ........ 500 
Methamphetamine .. . .......... 500 

ng/ml 
ng/ml 

ng/ml 
ng/ml 
ng/ml 

ng/ml 
ng/ml 

Delta-9-tetrahydrocannabinol-9-carboxylic acid 
Benzoylecgonine 

Any tests for other prescription or illegal drugs shall use 
the screening test cut-off levels and the confirmatory GC/MS 
test cut-off levels for such drugs established by the testing 
laboratory selected by the Village in accordance with NIDA 
standards, if any. 

The use of illegal drugs at any time (on the job) or the 
sale, purchase, or delivery of illegal drugs at any time (on or 
off the job) while employed by the Village, abuse of prescribed 
drugs, consumption or possession of alcohol while on duty, or 
being under the influence of illegal drugs or alcohol while on 
duty (which shall be defined at a blood alcohol level of .05% or 
more) shall be the cause for discipline up to and including 
dismissal . (NOTE: The foregoing standard shall not preclude the 
Village from attempting to show that test results between .01% 
and .05% (blood alcohol level) demonstrate that the employee was 
or would be unable to properly perform his job duties, but the 
Village shall bear the burden of proof in such cases.) Nothing 
herein shall be construed as limiting an employee's ability to 
request treatment in lieu of discipline in a specific instance. 

Voluntary requests for assistance with drug and/or alcohol 
problems (i.e. where no test has previously been given pursuant 
to the foregoing provisions) shall be held strictly 
confidential. An employee voluntarily seeking assistance shall 
not be disciplined (except for failure to fulfill obligations 
under an employee assistance/treatment program) . The Village's 
obligation to pay for treatment for alcohol/substance abuse 
shall be limited to services provided by the Village's medical 
insurance plan in which the employee is enrolled. . 



ARTICLE XXIII 

SHORT TERM DISABILITY PROVISION 

Subject to the provisions of Article X (Leaves of Absence), 
an employee who is unable to work by reason of illness, injury 
or pregnancy may become eligible for short-term disability pay 
as provided herein. The Employer's obligation to provide short
term disability pay shall only exist to the extent expressly 
described herein. 

If an employee is eligible for an unpaid leave of absence 
under Section 10.6, then, subject to the conditions set forth 
herein, the Employer shall pay such employee an amount which, 
when added to other disability benefits which an employee is 
eligible to receive from other sources (e.g., the Illinois 
Municipal Retirement Fund, workers' compensation or Social 
Security) will bring the total amount of short-term disability 
pay up to the level of seventy-five percent (75%) of the 
employee's base salary. During this same period, the Employer 
shall continue to pay the cost of any additional insurance 
coverage provided under Article xx. Payment of short - term 
disability benefits by the Village shall commence immediately in 
the case of an accident and after seven (7) calendar days in 
caseof--rlliiess:-·---fiurIiig employment by the Village the -Village 
agrees that bargaining unit employees who otherwise qualify for 
paid short-term disability benefits under Section 10.6 of the 
current collective bargaining agreement shall be entitled to 
receive such short-term disability benefits for a period of up 
to 52 weeks per disability. 

In order to be eligible for entitlement to the short-term 
disability benefits described herein, the employee shall: 

(a) make application for such benefits in such manner as 
the Employer may hereafter designate; 

(b) periodically provide the Employer with a physician's 
written statement showing the nature of the illness, injury or 
state of pregnancy and the estimated length of time that the 
employee will be unable to report for work; 

(c) be available to, at the discretion of the Employer, 
submit to a physical examination by a doctor designated by the 
Employer to determine the employee's capacity to return to work; 

(d) apply for all other available disability benefits from 
all other sources whatsoever, including, but not limited to, the 



Illinois Municipal Retirement Fund, workers compensation and/or 
Social Security; and 

(e) cooperate with the Employer with respect to the 
administration of this short-term disability pay plan, and 
prov ide all information requested by the Employer which may be 
necessary for the Employer to determine the nature and extent of 
an employee's entitlement to such benefits . 

If any employee receives benefits from gainful employment 
from any source while receiving short-term disability pay, said 
employee shall cease to be entitled to receiv e any further 
benefits. The Employer reserves the right to contract with any 
insurance carrier to provide part or all of the short-term 
disability benefits described herein. Should the Employer 
exercise this right, then the provisions of Sections 20 . 2, 20 . 9 
and 20.10 of the Agreement shall apply. If the Employer elects 
to secure insurance to provide any or all of the benefits 
described herein, then the cost of any such insurance shall be 
borne exclusively by the Employer . 

In accordance with Section 10 . 10 of the Agreement, 
bargaining unit employees regular ly scheduled to work less than 
forty (40) hours per week shall not be eligible to receive the 
short-term disability payor benefits from the Employer. 

ARTICLE XXIV 

FAMILY AND MEDICAL LEAVE 

All eligible employees are entitled to certain minimum 
unpaid leave days for medical and family purposes pursuant to 
the provisions of the Family and Medical Leave Act of 1993. 
El i gible employees are those who have been employed by the 
Village for at least 12 months and who have worked for at least 
1,250 hours during the 12 month period preceding the leave. 

Eligible employees are entitled to a minimum of 12 work 
weeks ' of unpaid leave during any 12 month period for one or more 
of the below listed reasons : The 12 month period shall be a 
rolling period of 12 months commencing with the Employee's 
leave . 

A. Because of the birth of a son or daughter of the 
employee and in order to care for such son or daughter. 

B. Because of the placement of a son or daughter with the 
employee for adoption or foster care . 



c. In order to care for the spouse, or a son, daughter, 
or parent, of the employee, if such spouse, son, daughter or 
parent has a serious health condit i on . 

D. Because of a serious health condition that makes the 
employee unable to perform the functions of the position of such 
employee . 

Eligible employees who have any accrued paid vacation or 
personal leave must substitute such paid leave as a part of the 
12 weeks of leave available under this policy for any of the 
purposes stated in subparagraphs A, Band C. 

Eligible employees who have any available accrued paid sick 
leave, or who have available other paid leave must substitute 
such paid sick leave or available paid leave as part of the 12 
weeks of leave available hereunder for any of the purposes 
stated in subparagraphs C and D above . 

Eligible employees may not take leave intermittently or on 
a reduced hour schedule for any of the purposes stated in 
subparagraphs A and B above and any leave taken under those 
subparagraphs must be taken within the 12 month peri od beginning 
on the date of birth or placement for adoption. 

Eligible employees may take leave hereunder intermittently 
or on a reduced hour schedule for any of those purposes stated 
in subparagraphs C and D above, provided that it is medically 
necessary to do so. 

Intermittent l eave is leave taken in separate blocks to 
time due to a single illness or injury, and may include periods 
of an hour or more to several weeks. A "reduced leave schedule" 
is a leave schedule that reduces an employee's usual number of 
working hours per workweek or hours per workday . Only the 
amount of leave actually taken may be countered toward the 
twelve (12 ) weeks of leave to which an employee is entitled . 

Eligible employees must give at least 30 days notice of the 
Vi l lage of intention to take leave hereunder unless the reason 
for the requested leave prohibits such notice in which case the 
employee must notify the Village as soon as practicable. 

The Village Manager or designee, may require proper 
certification from a health care provider for any leave 
requested for the purposes stated in subparagraphs C and D 
above. 



During any of the 12 work weeks of leave provided hereunder 
or for 12 work weeks of any other substituted unpaid leave the 
Village shall maintain the employee's group health insurance 
coverage at the level and under the same terms and conditions as 
such coverage would have been provided if the employee had 
continued at work provided that if the employee fails to return 
to work for reasons not based upon circumstances beyond the 
control of the employee, the Village may recover from the 
employee the cost if any, of such continued coverage. 

Upon return from any leave provided hereunder, the employee 
shall maintain all seniority and benefits accrued as of the 
commencement of the leave. The employee shall be reinstated to 
the position the employee held at the commencement of the leave 
or an equivalent position provided, however, that an employee on 
leave hereunder shall be subject to lay-off or dismissal on the 
same terms and conditions as are applicable to employees who are 
not on leave. Any paid leave available under the Agreement 
taken for the purposes stated in A, B, C or D above shall be 
counted as FMLA leave and it is agreed that notice of this fact 
is deemed given to all bargaining unit members by this 
agreement. The leave provided for in this agreement shall not 
be construed to diminish the right to any leave provided in 
Article X of the Agreement. 

ARTICLE XXV 

ENTIRE AGREEMENT 

Section 25.1. Entire Agreement This Agreement constitutes 
the complete and entire agreement between the parties, and 
concludes collective bargaining between the parties for its 
term. This Agreement supersedes and cancels all prior practices 
and agreements, whether written or oral, unless expressly stated 
in the Agreement. 

The parties acknowledge that during the negotiations which 
resulted in this Agreement, each had the unlimited right and 
opportunity to make demands and proposals with respect to any 
subject or matter not removed by law or ordinance from the area 
of collective bargaining, and that the understandings and 
agreements arrived at by the parties after the exercise of that 
right and opportunity are set forth in this Agreement. 
Therefore, the Village and the Union, for the duration of this 
Agreement, each voluntarily and unqualifiedly waives the right, 
and each agrees that the other shall not be obligated, to 
bargain collectively with respect to any subject referred to, or 
covered in this Agreement, or with respect to the effects upon 



employees of the Village's exercise of its rights under the 
Agreement. 

ARTICLE XXVI 

TERMINATION 

This Agreement shall be effective as of May 1 , 2004 and 
shall remain in full force and effect until 11:59 p.m. on the 
last day of April 2008. It shall be automatically renewed from 
year to year thereafter unless either party shall notify the 
other in written form at least sixty (60) days prior to the 
anniversary date that it desires to modify this Agreement. In 
the event that such notice is given, negotiations shall begin no 
later than thirty (30) days prior to the anniversary date. 

SIGNED: 

INTERNATIONAL UNION OF OPERATING 

ENGINEER~, LOCA~ 

BY: &A..f''''' ~, r ~ 
NAME: ~f{~,J G Y-l c/6...y. 
ITS: HII"7/f"'e?S ~"'Q~ 
DATE: (1."+<£ 

NAME: Melanie Mobeck 

ITS: Union Steward 

DATE: --=-c1---1--I-'+d--'-LJ'"-".-N-=--S,--__ _ 

NAME: Sandra Pietrucha 

ITS: Union Steward 

DATE: _d,~\ L}-,-,-\ ~-"-o_o-,5,--_ 

SIGNED: 

VILLAGE 

ITS: Mayor 

DATE: ____ L~/_~_/~J_o ~~ ____ ___ 

BY:L/f~ 
NAME: David P. Maher 

I TS: Village Clerk 

DATE: 2/2//0) 

BY, 1P)~L 
NAME: Robert J. Zeder 

ITS: Village Manager 

DATE: __ -=.,;1'---_, ..:...~ _" O_~_-_ _ _ 



APPENDIX B 

CHECKOFF AUTHORIZATION 

I hereby authorize the Village of Orland Park to deduct 
from my pay the uniform dues of the Union of Operating Engineers 
Local 399, and to remit said amounts directly to the union on my 
behalf. I understand this authorization may be revoked by me, 
in writing, provided thirty (30) days advance notice (or such 
shorter period as may be required by law) is given by the 
employee to the Village. 

Print Name 

Signature 



IUOE#399 APPENDIX A 
5/1/04- 4/30/08 

Wage Schedule 

1 2 3 4 5 6 7 
Clerk Typist 5/112004 $24,523.23 $25,686.23 $26,906.73 $28,190.59 $29,537.86 $30,949.97 $33,866.91 
Grade 169 3.75 $11.7900 $12.3492 $12.9359 $13.5532 $14.2009 $14.8798 $16.2822 

5/1/2005 $25,381.54 $26,585.25 $27,848.46 $29,177.27 $30,571.68 $32,033.22 $35,052.25 
3.5 $12.2027 $12.7814 $13.3887 $14.0275 $14.6979 $15.4006 $16.8520 

5/1/2006 $26,269.89 $27,515.74 $28,823.16 $30,198.47 $31,641.69 $33,154.38 $36,279.08 
3.5 $12.6298 $13.2287 $13.8573 $14.5185 $15.2124 $15.9396 $17.4419 

5/1/2007 $27,189.34 $28,478.79 $29,831.97 $31,255.42 $32,749.15 $34,314.79 $37,548.85 
3.5 $13.0718 $13.6917 $14.3423 $15.0266 $15.7448 $16.4975 $18.0523 

1 2 3 4 5 6 7 
Account Clerk 5/1/2004 $29,164.93 $30,560.82 $32,026.01 $33,563.41 $35,178.94 $36,875.54 $40,088.76 
Princi~al Clerk 3.75 $14.0216 $14.6927 $15.3971 $16.1363 '$16.9130 $17.7286 $19.2734 
Dispatch Clerk I 

Clerk Typist II 5/1/2005 $30,185.70 $31,630.45 $33,146.92 $34,738.13 $36,410.20 $38,166.19 $41,491 .87 
Grade 185 3.5 $14.5124 $15.2069 $15.9360 $16.7010 $17.5049 $18.3491 $19.9480; 

5/1/2006 $31,242.20 $32,737.52 $34,307.06 $35,953.97 $37,684.56 $39,502.00 $42,944.08 
3.5 $15.0203 $15.7392 $16.4938 $17.2856 $18.1176 $18.9913 $20.6462 

5/1/2007 $32,335.68 $33,883.33 $35,507.81 $37,212.35 $39,003.52 $40,884.57 $44,447.13 
3.5 $15.5460 $16.2901 $17.0711 $17.8906 $18.7517 $19.6560 $21.3688 

1 2 3 4 5 6 7 
Account Technician I 5/1/2004 $30,003.64 $31,440.82 $32,950.22 $34,534.80 $36,198.97 $37,945.68 $41,210.49 
Grade 190 3.75 $14.4248 $15.1158 $15.8415 $16.6033 $17.4034 $18.2431 $19.8127 

5/1/2005 $31,053.77 $32,541.25 $34,103.48 $35,743.52 $37,465.93 $39,273.78 $42,652.86 
3.5 $14.9297 $15.6448 $16.3959 $17.1844 $18.0125 $18.8816 $20.5062 

5/1/2006 $32,140.65 $33,680.20 $35,297.10 $36,994.54 $38,777.24 $40,648.36 $44,145.71 
3.5 $15.4522 $16.1924 $16.9698 $17.7858 $18.6429 $19.5425 $21.2239 

5/1/2007 $33,265.57 $34,859.00 $36,532.50 $38,289.35 $40,134.45 $42,071.06 $45,690.81 

r-- 3.5 $15.9931 $16.7591 $17.5637 $18.4083 $19.2954 $20.2265 $21 .9667 

'-



IUOE#399 APPENDIX A 
5/1/04- 4/30/08 

1 2 3 4 5 6 7 
Account Technician II 5/112004 $31,802.39 $33,331.26 $34,939.54 $36,626.55 $38,396.91 $40,258.46 $43,641.04 
Facility Coordinator 3.75 $15.2896 $16.0246 $16.7979 $17.6089 $18.4601 $19.3550 $20.9813 
Grade 195 

5/1/2005 $32,915.47 $34,497.85 $36,162.43 $37,908.48 $39,740.80 $41,667.51 $45,168.47 
3.5 $15.8247 $16.5855 $17.3858 $18.2252 $19.1062 $20.0325 $21.7156 

5/1/2006 $34,067.51 $35,705.28 $37,428.11 $39,235.28 $41,131.73 $43,125.87 $46,749.37 
3.5 $16.3786 $17.1660 $17.9943 $18.8631 $19.7749 $20.7336 $22.4757 

5/1/2007 $35,259.88 $36,954.96 $38,738.10 $40,608.52 $42,571.34 $44,635.28 $48,385.60 
3.5 $16.9519 $17.7668 $18.6241 $19.5233 $20.4670 $21.4593 $23.2623 

1 2 3 4 5 6 7 
Account Technician III 5/1/2004 $34,842.60 $36,531 .54 $38,304.16 $40,163.38 $42,114.67 $44,161.70 $47,740.47 

3.75 $16.7512 $17.5632 $18.4155 $19.3093 $20.2474 $21.2316 $22.9521· 

5/1/2005 $36,062.09 $37,810.14 $39,644.80 $41,569.10 $43,588.69 $45,707.36 $49,411.39 
3.5 $17.3375 $18.1780 $19.0600 $19.9851 $20.9561 $21.9747 $23.7555 

5/1/2006 $37,324.26 $39,133.50 $41,032.37 $43,024.02 $45,1 14.29 $47,307.12 $51,140.79 
3.5 $17.9444 $18.8142 $19.7271 $20.6846 $21.6896 $22.7438 $24.5869 

5/1/2007 $38,630.61 $40,503.17 $42,468.50 $44,529.86 $46,693.29 $48,962.87 $52,930.71 
3.5 $18.5724 $19.4727 $20.4175 $21.4086 $22.4487 $23.5398 $25.4475 

1 2 3 4 5 6 7 
Accountant 5/1/2004 $40,610.27 $42,614.84 $44,719.65 $46,929.69 $49,250.24 $51,686.82 $55,676.34 
Payroll Administrator 3.75 $19.5242 $20.4879 $21.4998 $22.5624 $23.6780 $24.8494 $26.7675 
Grade 197 

5/1/2005 $42,031.63 $44,106.36 $46,284.84 $48,572.23 $50,974.00 $53,495.86 $57,625.01 
3.5 $20.2075 $21.2050 $22.2523 $23.3520 $24.5067 $25.7192 $27.7043 

5/1/2006 $43,502.73 $45,650.08 $47,904.80 $50,272.26 $52,758.09 $55,368.21 $59,641.89 
3.5 $20.9148 $21 .9472 $23.031 2 $24.1694 $25.3645 $26.6193 $28.6740 

5/1/2007 $45,025.33 $47,247.84 $49,581.47 $52,031.79 $54,604.63 $57,306.10 $61,729.36 
3.5 $21.6468 $22.7153 $23.8372 $25.0153 $26.2522 $27.5510 $29.6776 



IUOE #399 APPENDIX A 
5/1/04- 4/30/08 

1 2 3 4 5 6 7 
Secretary I 5/112004 $31,440.82 $32,950.22 $34,534.80 $36,196.97 $37,945.66 $39,779.37 $43,137.04 
Grade 220 3.75 $15.1158 $15.6415 $16.6033 $17.4034 $18.2431 $19.1247 $20.7390 

5/1/2005 $32,541.25 $34,103.48 $35,743.52 $37,465.93 $39,273.76 $41,171.65 $44,646.64 
3.5 $15.6448 $16.3959 $17.1844 $16.0125 $16.6616 $19.7941 $21.4646 

5/1/2006 $33,660.20 $35,297.10 $36,994.54 $38,777.24 $40,648.36 $42,612.65 $46,209.48 
3.5 $16.1924 $16.9698 $17.7658 $16.6429 $19.5425 $20.4669 $22.2161 

5/1/2007 $34,859.00 $36,532.50 $36,269.35 $40,134.45 $42,071.06 $44,104.10 $47,626.61 
3.5 $16.7591 $17.5637 $18.4083 $19.2954 $20.2265 $21.2039 $22.9937 

1 2 3 4 5 6 7 
Secretary II 5/1/2004 $34,270.95 $35,921.65 $37,655.30 $39,475.72 $41,367.53 $43,393.66 $46,931 .18 
Grade 225 3.75 $16.4764 $17.2701 $16.1035 $16.9787 $19.6979 $20.8623 $22.5631 

5/1/2005 $35,470.43 $37,179.11 $36,973.23 $40,657.37 $42,636.10 $44,912.46 $46,573.77 

3.5 $17.0531 $17.8746 $16.7371 $19.6430 $20.5943 $21.5925 $23.3528 

5/1/2006 $36,711.90 $38,480.38 $40,337.30 $42,287.36 $44,335.36 $46,484.39 $50,273.85 
3.5 $17.6500 $18.5002 $19.3929 $20.3305 $21.3151 $22.3463 $24.1701 

5/1/2007 $37,996.61 $39,827.19 $41,749.10 $43,767.44 $45,887.10 $46,111.35 $52,033.44 
3.5 $16.2677 $19.1477 $20.0717 $21.0420 $22.0611 $23.1305 $25.0161 

1 2 3 4 5 6 7 
Purchasing Coordinator 5/1/2004 $40,063.86 $42,003.67 $44,040.77 $46,179.58 $46,425.99 . $50,784.44 $54,693.38 
Accounts Payable Coordinator 3.75 $19.2615 $20.1941 $21 .1734 $22.2017 $23.2817 $24.4156 $26.2949 
Grade 240 

5/1/2005 $41,466.09 $43,473.60 $45,562.19 $47,795.86 $50,120.90 $52,561 .89 $56,607.65 
3.5 $19.9356 $20.9009 $21 .9145 $22.9788 $24.0966 $25.2701 $27.2152 

5/1/2006 $42,917.40 $44,995.38 $47,177.57 $49,468.72 $51,875.13 $54,401.56 $58,588.92 
3.5 $20.6334 $21.6324 $22.6815 $23.7830 $24.9400 $26.1546 $28.1678 

5/1/2007 $44,419.51 $46,570.22 $48,828.79 $51,200.12 $53,690.76 $56,305.61 $60,639.53 
3.5 $21.3555 $22.3695 $23.4754 $24.6154 $25.6129 $27.0700 $29.1536 

'----



IUOE#399 APPENDIX A 
,5/1 /04- 4/30/08 

1 2 3 4 5 6 7 
jSenior Secretary 5/1/2004 $34,970.70 $36,659.37 $38,432.34 $40,293.90 $42,248.31 $44,300.48 $49,131.88 
Grade 230 3.75 $16.8128 $17.6247 $18.4771 $19.3721 $20.3117 $21.2983 $23.6211 

5/1/2005 $36,194.68 $37,942.44 $39,777.47 $41,704.18 $43,727.00 $45,850.99 $50,851.50 
3.5 $17.4013 $18.2416 $19.1238 $20.0501 $21.0226 $22.0437 $24.4478 

I 

5/1/2006 $37,461.49 $39,270.43 $41,169.68 $43,163.83 $45,257.44 $47,455.78 $52,631.30 
3.5 $18.0103 $18.8800 $19.7931 $20.7518 $21 .7584 $22.8153 $25.3035 

I 

, 5/1/2007 $38,772.65 $40,644.90 $42,610.62 $44,674.56 $46,841.45 $49,116.73 $54,473.40 
! 3.5 $18.6407 $19.5408 $20.4859 $21.4782 $22.5199 $23.6138 $26.1891 

1 2 3 4 5 6 7 
Assistant to the Manager 5/1/2004 $27,775.11 $29,137.92 $30,568.88 $32,071.39 $33,649.02 $35,305.54 $38,476.00 
(Civic Center) 3.75 $13.3534 $14.0086 $14.6966 $15.4189 $16.1774 $16.9738 $18.4981 
Grade 242 

5/1/2005 $28,747.23 $30,157.75 $31 ,638.79 $33,193.89 $34,826.74 $36,541.23 $39,822.66 
3.5 $13.8208 $14.4989 $15.2110 $15.9586 $16.7436 $17.5679 $19.1455 

5/1/2006 $29,753.39 $31 ,213.27 $32,746.15 $34,355.67 $36,045.67 $37,820.18 $41,216.45 
3.5 $14.3045 $15.0064 $15.7433 $16.5172 $17.3296 $18.1828 $19.8156 

5/1/2007 $30,794.76 $32,305.74 $33,892.27 $35,558.12 $37,307.27 $39,143.88 $42,659.03 
3.5 $14.8052 $15.5316 $16.2944 $17.0953 $17.9362 $18.8192 $20.5091 

1 2 3 4 5 6 7 • 

Facility Coordinatorl 5/1/2004 $37,395.12 $39,238.94 $41,174.94 $43,207.75 $45,342.20 $47,583.38 $50,515.97 
Database Administrator 3.75 $17.9784 $18.8649 $19.7956 $20.7730 $21.7991 $22.8766 $24.2865 
Grade 237 

5/1/2005 $38,703.95 $40,612.30 $42,616.07 $44,720.03 $46,929.18 $49,248.80 . $52,284.03 
3.5 $18.6077 $19.5251 $20.4885 $21.5000 $22.5621 $23.6773 $25.1366 

5/1/2006 $40,058.58 $42,033.73 $44,107.63 $46,285.23 $48,571.70 $50,972.50 $54,113.97 
3.5 $19.2589 $20.2085 $21.2056 $22.2525 $23.3518 $24.5060 $26.0163 

5/1/2007 $41,460.63 $43,504.9 $45,651.40 $47,905.21 $50,271.71 $52,756.54 $56,007.96 
3.5 $19.9330 $20.915 $21.9478 $23.0314 $24.1691 $25.3637 $26,9269 

----



SIDE LETTER 

This Side Letter is enter ed by and between the Village of 
Orland Park and International Union of Operating Engineers Local 
399. The parties agree that notwithstanding § 15.3 of the 
Collective Bargaining Agreement, if an Empl oyee is given 
discipline which results in a suspension or discharge and it is 
grieved, the Employee will be able to introduce relevant 
evidence pertaining to oral or written reprimands received by 
the Employee. 

Village of Orland Park 

A'7t;')oc /r!l 44 

Local 399 Internat i onal Union 

Dated: 
--~~~~~------



SIDE LETTER 

This Side Letter is entered by and between the Village of 
Orland Park and International Union of Operating Engineers Local 
399. The parties agree that during the negotiation of the 
Collective Bargaining Agreement effective May 1, 2004, the title 
of Executive Secretary was changed to Senior Secretary to 
reflect a change in reporting relationship. Historically the 
Executive Secretary position required that the incumbent work 
directly for a Department Director. The Senior Secretary 
position is not required to work directly for a Department 
Director, and may be assigned to other levels of ma~agement 
(Superintendents, Managers, Commanders, etc.)deemed appropriate 
by the Village. Promotions/reclassifications to the Senior 
Secretary and all other positions will be at the sole discretion 
of the Village. Recommendations from a Department Director, for 
promotion/reclassification must be made to and approved by the 
Vil lage Manager and may be in-conjunction with an employee's 
annual evaluation beginning May 2004. 

Village of Orland Park Local 399 International Union 

l 
0 

Dated: -C>~ Dated: 



. ~ 

Memorandum of Understanding 

Whereas, the Village of Orland Park and the International Union of Operating 
Engineers, Local 399 are parties to a Collective Bargaining Agreement effective for the 
period May 1,2004 through April 30, 2008, and, 

Whereas, Article XIII, Section 13.1 of the Collective Bargaining Agreement 
requires the payment of one and one-half (I Y:,) the employee's regular hourly rate of pay 
shall be paid for work performed on the sixth (6'h) day and two (2) times their regular 
hourly rate of pay for all hours performed on the seventh (7'h) day of their regular work 
week, and, 

Whereas, Kimberly Trainor is employed by the Village of Orland Park as a 
Clerk Typist II, is a member of Local 399 and is covered by the Collective Bargaining 
Agreement, and, 

Whereas, Kimberly Trainor has been on an approved Leave of Absence with 
the Village and wishes to return to work. 

Therefore, in order to facilitate the return to work of Kimberly Trainor, the 
Village of Orland Park has modified the employee's schedule to meet the restrictions 
outlined by her doctor. In reasonably accommodating said employees restrictions, it is 
not the Village's intention to be held responsible for payment of overtime when less than 
forty hours are worked in a work week, specifically as it relates to her accommodations 
and the 6'h or 7'h day. The following is the schedule developed by the Village and agreed 
upon by the employee. 

• When not actively involved in treatment requiring a modified schedule. 
Monday - Friday 8:00 a.m. - 5:00 p.m. with a one hour lunch period (40 
hours) 

• When actively involved in treatment supported by documentation 
indicating times and medical necessity from your doctor of the specific 
treatment and schedule. 
Monday - Friday 7:30 a.m. - 3:00 p.m. with a Y:, hour lunch (35 
hours) 
Saturday 8:45 a.m. - 1:45 p.m. (5 hours) 

The Village of Orland Park, Kimberly Trainor and the International Union of 
Operating Engineers, Local 399 agree to waive the requirements of Article XIII, Section 
13.1 for work that is performed on the sixth (6 th) and/or seventh (7'h) day when Kimberly 
Trainor has worked less than forty (40) hours in that work week. 



· . 

This Settlement Agreement is specifically entered into by the parties in order to 
reasonably accommodate the restrictions as offered by Ms. Trainor's doctor and shall not 
set precedent for any future agreements. 

v~· rUOE Local 399 

Dated this J.J..- day of February, 2006. 

2 


